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Profit Developers, Inc.

The Home of efile Interchange

Configuring the ProSeries Software

1. Launch the ProSeries Software and go to the Tools menu and select Options.
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2. Next select Directories from the menu on the left and locate the Electronic Filing Directory section. There will be a default path for this directory. Please make a note of this path. You will need to make certain this path matches the path in the efile Interchange Configuration. 
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Profit Developers, Inc.

The Home of efile Interchange

Configuring the efile Interchange Software
1. Launch the efile Interchange software.

2. Select the Configuration menu at the top left hand corner of the screen.
3. Select Edit Configuration.
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4. The first tab you will see the EFIN Tab. Double click anywhere in the box below where it says Tax Software or you can highlight the line below Tax Software and select Edit.
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5. Now you will be in the EFIN Configuration. If your EFIN is not currently in the EFIN box, please enter it at this time.

6. From the dropdown menu below select your Tax Software. When you select the software please make certain the default path matches the default path in the ProSeries software.
7. If the path does not match, highlight the path and it will drop down in the smaller box below. You can modify this path in this box either by manually typing in the correct path or searching for it. It is suggested that you search for it by clicking on the browse box [image: image7.png]


 to the right
8. Once you select the browse option look to the same location that was set in the Proseries Efiling Directories Location and select OK and select Replace.

9. Now Select Accept. 
Note: Please disregard the business options box. This section only applies to preparers filing payroll returns (940/941)
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10. Next you will configure the banking information (if you are providing bank products). In the Configuration select the Bank Tab. Next click anywhere in the box below and select Edit to the right, or you can simply double click in the bank box.

11. Now you will be in the Bank Configuration. Please select Chase Bank from the dropdown Menu. Once selected, Chase Configuration information will appear below.

12. Please fill out all the information.
· The prep fee will be your default preparation fee. You can enter a default fee in which to charge for the preparation of the client’s returns. You will have the option to change this fee when you modify your bank application. It is not a mandatory field, you may leave it blank. If leaving the field blank, please make sure you update it when you are filling out the client’s bank application.
· The Doc Fee is the default fee that you will charge a client to prepare the bank product. When you sign up with Chase Bank you will select an amount at that time (it can be changed later on. You must contact PDI to do so.) Please enter that amount in the field provided.

· Next enter your Tax Office Name and EFIN (Master EFIN).

· If you are printing checks select I Print the Checks.

· And last, make certain you uncheck the box that says “Test Connectivity for IRAL”. This is a test feature and must be unchecked in order to provide a live iloan or instant loan. If you are interested in offering iloans please contact PDI. One of our friendly staff members will show you how it works.
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This will help you configure the efile Interchange and Proseries software to successfully transmit your returns to PDI. Please refer to the efile Interchange software for instructions on how to properly configure the rest of the software. You can find this guide by going to the Help menu in efile Interchange and selecting Contents.
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Profit Developers, Inc.

The Home of efile Interchange

Steps for creating an efile with Intuit ProSeries for PDI
1. Once the return is completed in Proseries, select the E-file menu at the top of the page.
(Very Important: To create a bank product you must enter the information below in every return in the direct deposit information.)

· Routing Number: 044000037

· Account Number: Primary Tax Payers SSN. No space or dashes.

· Bank Name: Chase Bank

If this information is not entered in each return, the efile Interchange software will not recognize that there is a bank product on the return.

2. Select “Return Ready to EF” from the E-file Menu. Once selected, return to the E-file menu at top and make sure there is a check mark next to “Return Ready to EF”.

[image: image11.png]009 - [Form 1040: Individual Tax Return] =[ol x|
Fle Edt Vew Foms Inpart aton WindowHelp NETE]

DE @SS @[ R 5 Open Souce Doe | A\ Enor Bureviow | $ @) 5 || 4 s |4 2 [ < >

o To Bank Products View

[About: Tanpayer first name Support Questions ‘Ask Intuit o Search Proseriss

Federal Information VWorkshee! - T2X03  Tyansmit Returns and Extensions. or Form 1000
ntormaton Worksheet - Texpayer miad * HCheE Reuans SOd Ex 040, £ or 1) shoul b Fled?
Informetion Worksheet - Taxpaver last| & MUSCH DR P, and Bank Producs Information

Payment Form Ready to EF
First Extension Ready to EF

Form 1040: Individual TR

Form 1040 U.S. Individual Income Tax Return

For the
beqir

ear January 1 - December 31, 2009, or other ta
o] . ., n , 20

“Ryunwwo aary

Your First Name: Mi Last Name Your Social Security No.

Molly Test 123-45-6789

If Joint Return, Spouse's First Name  MI Last Name Spouse's Social Security No. é
H

Home Address (No. and Street). If You Have a P.O. Box, See Instructions. Apt. No. _@

123 Main Street

City, Town or Post Office. If You Have a Foreign Address, See Instructions. ~ State ZIP Code

Test FL 33333

QuickZoom to nation statement for ¢ > Explain

Presidel

Checking a box below will not change your tax or refund.
Ch re if you, or your spouse if filing jointly, want $3 to go to this fund... > You Spouse





3. Select the EF Center by either clicking on the EF house Icon [image: image12.png]


 on the top menu or go to the E-file Menu at the top of the page and select “Go To EF Center”.
4. You will now be prompted to save the current file. Please do so at this time.
[image: image13.png]test6789.09i

A Do you want to save this file?

ol | =





5. Once you are in the EF Center, the client you are efiling should be highlighted. If not, please click on the client’s name (federal and/or state) and highlight the return(s). Under the “Status” column it should read “Return Ready to EF” for that client.

6. Go to the E-file menu at the top of the window. Select Electronic Filing and choose “Convert/Transmit Returns/Extensions…”
7. Once prompted, select the first option “Convert Selected Returns/Extensions”. Make sure “Enable Conversion Error Checking” is checked. Click OK to continue.
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8. A box should appear with green thumbs up to indicate that the efile was successfully created.
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9. Open efile Interchange software. Go to the Communication Tab and your file should be visible in the File Center. Check the box next to the return or select “1. Select All”. Next, select “2. Build Batches” The file should disappear from the File Center and appear on the left side of the program. 
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10. At this time, if you are creating a bank product you will need to edit the bank application. Highlight the client’s name and select Edit App. At the bottom of this window. Please make sure to enter your preparation fees here. If you are not prompted for an application, please check the routing and account number in the return. Contact PDI if you are unsure of this information.
(Please note: All fees (including preparer, transmitter & bank fees) can not total more than $999.00.
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11. Once the bank application is complete select “Save” in the lower left hand corner. You will be prompted to print the application. Please do so and have the client sign the application where a signature is required. Please keep these applications for your records. After it has printed select Exit. You will be prompted to save the application, please do so one last time.
Note: Once season is over you must mail Chase all the signed bank applications.

12. Once the application is complete you will notice the file no longer will appear in the File Center box. It has moved over to the left hand side of the screen. This will be the case with any return. After you select “2. Build Batches” the return will move to the left and create a Database of all the clients you have created and/or efiled. From this point it is ready to be sent.

13. Now select “3. Send and Receive” in the Communication Tab or the “Connect” button on the left side of the program. They both perform the same function.
14. After connecting to PDI, your return should show a “Pending” Status. You may hit the “Connect” button or the “3. Send and Receive” to check back for an acknowledgements and check prints. You should receive one back within 24 hours. State acknowledgement times vary.
15. Once you have received you federal accepted acknowledgement, you should receive a check print file within 2-4 hours.

Your can view basic return information by highlighting the cleint’s name is the database on the left hand portion of the screen.

And that’s it!!! You have efiled your return!!
We hope this manual has fully instructed you on how this process works. If you ever need ANY assistance or have ANY questions at all please contact us. The PDI Customer Support Staff is always happy to help.

